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UNIVERSITI TEKNOLOGI BRUNEI

Rujukan Kami: UTB/F.1/1.7/QTN/2025-2026 19 Jamadilawal 1447H
10 Disember 2025

Kepada:

Pengurus Syarikat

Tuan/Puan,

BILANGAN SEBUTHARGA : UTB/QTN/2025-2026/EST/21

KETERANGAN SEBUTHARGA : TERM CONTRACT FOR GRASS CUTTING AND GROUND

MAINTENANCE IN UNIVERSITI TEKNOLOGI BRUNEI FOR A PERIOD OF TWELVE (12)

MONTHS.

Syarikat Tuan/Puan adalah dipelawa untuk menawarkan harga bagi perkara dinyatakan di
atas dengan mengikut terma dan syarat yang ditetapkan seperti berikut:

1. Tawaran/Sebutharga hendaklah diisi dengan lengkap dan dihantar dalam
sampul surat yang tertutup tanpa menunjukkan identiti pembekal kecuali
bilangan sebutharga, keterangan sebutharga, tarikh diiklankan dan
tarikh tutup.

2. TAWARAN hendaklah dihantar dan dimasukan ke dalam PETI
SEBUTHARGA/TAWARAN, BAHAGIAN KEWANGAN, PEJABAT
BENDAHARI, UNIVERSITI TEKNOLOGI BRUNEI, TUNGKU HIGHWAY,
BE1410, BRUNEI DARUSSALAM

3. TARIKH TUTUP TAWARAN/SEBUTHARGA adalah tidak lewat pada 25
DISEMBER 2025 SEBELUM JAM 2.00 PETANG.

4. Penghantaran tawaran/sebutharga yang diterima lewat dari tarikh dan masa
tutup tawaran akan ditolak dan tidak akan dinilai.

5. Merujuk para 3.1.3, Garispanduan Perolehan Kerajaan, Peraturan-Peraturan
Kewangan 2022, pihak S$yarikat Tuan/Puan adalah dikehendaki untuk
menghadapkan dokumen-dokumen dan maklumat seperti yang disenaraikan
dibawah ini. Pihak Syarikat hendaklah menandakan pada checklist sebagai
pengesahan dokumen sudah disertakan dengan lengkap dan teratur. Jika
dokumen tidak lengkap, tawaran/sebutharga dianggap tidak sah. Antara
dokumen dan maklumat yang diperlu disertakan adalah seperti
berikut:

ioneeé
ing inds: e
Engag' z

R, +673 2461020 -9 @ Universiti Teknologi Brunei
Tungku Highway

2 +673 2461035/6 Gadong BE1410 E————

@ www.utb.edu.bn Brunei Darussalam



5.1 O Salinan Sijil Pendaftaran Perniagaan / [ Sijil Pendaftaran
Kontraktor dan Pembekal yang dikeluarkan oleh ABCI / O Sijil Brunei
Darussalam Medicines Control Authority (BCDMA) - jika berkenaan/jika
diperlukan*

5.2 0O Pengesahan Jabatan Perkhidmatan Elektrik bagi perkakas elektrik
yvang berkenaan dan pekerja-pekerja yang akan melaksanakan kerja-kerja
elektrik.

5.3 0O Senarai nama, jawatan dan gaji; jumlah; dan bilangan (%)
pekerja tempatan dan pekerja asing hendaklah disertakan bersama.

5.4 O Material yang akan digunakan dengan menyatakan senarai
barangan, peratus (%) dan harga ($)} barangan tempatan digunakan serta
peratus (%) dan harga ($) barangan impot yang akan digunakan.

5.5 O Salinan Sijil Pematuhan Akta Cukai (Certificate of tax
Compliance) daripada Bahagian Hasil Kementerian Kewangan dan
Ekonomi bagi syarikat yang berdaftar di bawah Akta Syarikat, Chapter 39
(Sdn Bhd atau Berhad).

5.6 O Salinan Sijil Pendaftaran Syarikat dan Nama-Nama Perniagaan
yang dikeluarkan melalui Corporate Registry System di dalam One Common
Portal.

5.7 0 Pengesahan pematuhan Akta Amanah Pekerja dan Perintah
Pencen Caruman Tambahan 2009 dari Tabung Amanah Pekerja dengan
menyatakan nombor Akaun Majikan dan senarai perkerja yang dicarumkan.

5.8 0O Borang Pengakuan Integriti Penender / Integrity Pact - *muat
turun dari laman sesawang UTB: https://www.utb.edu bn/information/tender-
and-guotation/

5.9 0O Quotation Form

5.10 O Salinan resit pembayaran
5.11 0 Borang Lampiran C

5.12 O Borang Lampiran C1

Merujuk para 3.1.4, Garispanduan Perolehan Kerajaan, Peraturan-peraturan
Kewangan 2022, pihak Syarikat Tuan/Puan hendaklah mempastikan jumlah
vang dinyatakan adalah tepat dan harga tawaran di dalam Form of
Tender adalah selaras dengan harga yang dinyatakan di dalam
dokumen-dokumen tender serta jumlah dalam perkataan adalah sama
dengan harga tawaran dalam angka. Jika tidak sama, tawaran dianggap
tidak sah.

-THIS IS COMPUTER GENERATED DOCUMENT NO SIGNATURE REQUIREC-
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14.

Merujuk para 3.1.5, Garispanduan Perolehan Kerajaan, Peraturan-peraturan
Kewangan 2022, pihak Syarikat Tuan/Puan adalah dimaklumkan mengenai
dengan denda yang boleh dikenakan kepada penender iaitu dasar penegahan
dari menyertai tawaran Kerajaan dan denda-denda lain jika ada.

Merujuk para 3.1.6, Garispanduan Perolehan Kerajaan, Peraturan-peraturan
Kewangan 2022 pihak Syarikat adalah dimaklumkan bahawa jika syarikat
yang berjaya untuk mendapat tawaran mempunyai hutang dengan
kerajaan, maka syarikat berkenaan hendaklah bersetuju bagi hutang-hutang
berkenaan dibayar kepada Kerajaan melalui potongan bayaran
perkhidmatan atau perbekalan yang ditawarkan. Persetujuan itu
hendaklah dimasukkan ke dalam Kontrak Perkhidmatan atau Perbekalan.

Merujuk para 3.1.7, Garispanduan Perolehan Kerajaan, Peraturan-peraturan
Kewangan 2022, semua cukai kastam dan withholding tax hendaklah
dibayar oleh pihak Syarikat Tuan/Puan.

Sila pastikan cop syarikat dan tandatangan pengesahan dibubuh pada
setiap borang sebutharga / tawaran.

Jika sekiranya Syarikat Tuan/Puan tidak dapat menawarkan harga (no
guote) pada tarikh tutup yang dinyatakan di atas, borang tawaran
hendaklah dikembalikan ke PETI SEBUTHARGA/TAWARAN, BAHAGIAN
KEWANGAN, PEJABAT BENDAHARI, UNIVERSITI TEKNOLOGI BRUNEI, TUNGKU
HIGHWAY, BE1410, BRUNEI DARUSSALAM.

Pihak Universiti tidak semestinya terikat untuk menerima sebarang tawaran
termurah atau lain-lain tawaran yang tidak munasabah.

Penghantaran barang-barang hendaklah sampai ke Unlversiti Teknologi Brunei
mengikut jadual penghantaran yang dinyatakan di dalam sebutharga.
Jika sekiranya pihak pembekal gagal menghantar barang -barang mengikut
jadual penghantaran yang telah ditetapkan maka tempahan akan
dibatalkan.

Darussalam! - Resit rasmi akan dikeluarkan oleh pihak UTB selepas Bahagian
Kewangan. Pejabat Bendahari menerima laporan BIBD iaitu sekurang-
kurangnya 24 jam setelah pembayaran dibuat oleh pihak vendor.

ISIBagiSebuthargaldil BaWah pErunEUKa N TABUNGIUTE - resit rasmi akan

16.

dikeluarkan oleh pihak TABUNG UTB selepas pembayaran telah dibuat oleh
pihak vendor dan disahkan oleh Bahagian TABUNG UTB, Pejabat Bendahari.

Sebarang pertanyaan mengenai keterangan sebutharga, sila hubungi pihak
pengguna melalui alamat emel yang dinyatakan pada borang sebutharga
{muka surat akhir).

Sekian,

-THIS IS COMPUTER GENERATED DOCUMENT NO SIGNATURE REQUIRED-



UNIVERSITI TEKNOLOGI BRUNEI

NOTA*
TARIKH TUTUP / CLOSING DATE: SILA HANTAR SEBUT HARGA TERUS KEPADA:
23 DISEMBER 2025 (2.00 PETANG) BAHAGIAN KEWANGAN, PEJABAT BENDAHARI
BIL. SEBUTHARGA / QUOTATION NO.: :,FN?‘?EES’;‘T;I”;.EN%LLOO'&: BRUNET
UTB/QTN/2025-2026/EST/21 LEBUHRAYA TUNGKU GADONG BE1410
TARIKH/DATE: 10 DISEMBER 2025 NEGARKNBRUNEVDARUSSALAM
QUOTATION TITLE:
M T T S ING A NAN
UNIVERSITI TEKNOLOGI BRUNEI FOR A PERIOD OF TWELVE {12) MONTHS

ENERAL CONDITIONS

A. Scope of Work

s The work involves caring/maintenance of the existing lawns, flowerbeds,
hedges, plants, flowerpots, jungle cutting, removal of dry leaves,
unwanted grass, branches of fallen trees and dressing etc. at Universiti
Teknologi Brunei (UTB).

+ The Contractor shall provide everything deemed necessary such as
materials, labour, plant and equipment, supervision and transportation
etc., for the proper execution of the works according to the true intent of
the Specification and Schedule of Works. Any ambiguities shall be
referred to the Superintending Officer {S5.0) whose decision shall be final.

B. Location of Site

e The site is situated at UNIVERSITI TEKNOLOGI BRUNEI (UTB), Jalan
Tungku Link, Mukim Gadong A, BE1410. {(Please refer to drawing attached
together with this document.)

C. Site Visit and Show-Around (Please refer to *Note)

» The Contractor shall be considered to have visited the site and shall have
taken into account all relevant aspects of the works. The ground areas are
as shown on attached drawing and as directed by the S5.0. The
Government reserves the right to accept Quotations only from those
Contractors who have visited the site.

¢ Contact Person :  Suzianah Hj Abd Halim
Email :  suzianah.halim@utb.edu.bn
cc to estate.helpdesk@utb.edu.bn

D. Monthly Report and Work Programme

e The Contractor MUST submit their monthly report and the work
programme (schedule of works) to the S.0's office at GA.30, Ground floor,
Block A, UTB for checking and approval.

Company’s Stamp and Initial S



UNIVERSITI TEKNOLOGI BRUNEI

E. Working Hours

s The normal working hours are as follow: -

Monday-Thursday & Saturday : 7.30 AM to 4.30 PM
Lunch Break :12.00 AM to 1.00 PM
Fridays {ONLY) : 7.30 AM to 12.00 NOON

s There shall be no work on Sunday (unless specified by $.0.) and on Public
holidays.

« During Ramadhan month, the working hours are as follow: -

Monday-Thursday & Saturday : 8,00 AM to 3.30 PM
Break Time : 12.00 NOON to 1.30PM
Fridays (ONLY) : 8.00 AM to 12 NOON

F. Contractors Supervisor
e The Contractor MUST provide one (1) experienced and competent /
English or Malay speaking Supervisor. He shall maintain contact with the
S.0 or the Employer’s representative and must maintain at site FULL
TIME. The Supervisor should maintain written records as required in
showing the scheduled work completed each day and such records shall be
made available for the S.0 on demand, for inspection.

e The Supervisor shall be deemed to have full authority of the Contractor,
and any instructions given to the Supervisor by the S.0 shalt be deemed
to the instructions given to the Contractor,

» The Supervisor shall be stationed and working FULL TIME within the
vicinity of the building for the efficient supervision of and for the effective
execution of the contract. Failure to comply will also result in deduction
from the Contractor’s bill as per in the scale stated in Item G.

G. Contractor’'s Staff
« The Contractor shall provide and employ skilled or semi-skilled workmen
in numbers thereof as numerated in sectlon to ensure the proper and
efficient execution of the works. Such workmen employed shall be in
possession of the necessary work permits to allow them to work in Brunei
Darussalam.

+« In the event of shortage of cleaning staff due to absenteeism/medical or
annual leave, the Contractor shall take immediate steps to provide
temporary replacement/s to comply with the specification and such
replacement/s must be presented before the S.0 (not later than two (2)
hour after the commencement of any shift).

e For failure to provide such replacement/s the Contractor shall be liable to
pay liquidated damages in the scale shown hereunder: -

Company’s Stamp and Initial N



UNIVERSITI TEKNOLOGI BRUNEI

Failure to provide Amount of Damages Payable
(i) Supervisor $ 50 per supervisor per day.
(ii) Manpower $ 30 per worker per day.
(iii) Grass cutter $ 30 per worker per session.

The amount of damages shall be deducted from the Contractor’s bill for
the current month, but not without prior notice to the Contractor.

+ The Contractor shall before the commencement of the contract provide the
S.0 with a list showing the names and other particulars of the staff
employed for the contract.

H. Uniform for the Workmen
¢ The Contractor shall be required to provide the staff with an acceptable
uniform. Each uniform provided should be distinct in color from the other
workers employed by other organizations at the complex.

I. Making Good Any Damages

e Any existing work damaged shall be made good at Contractor’s own
expense with materials and workmanship to match in every respect the
surrounding work and shall be properly bonded therefore.

). Site Restrictions
e The Contractors shall comply with all the regulations that might be
imposed by the authorities concerned with regards to movements inside
the compounds. The Contractors shall be solely responsible to seeing that
his men follow these regulations,

K. Tidiness and Disturbance

o Throughout the progress of the works, the Contractor shall maintain the
site in a neat condition. Any spillage of building materials on the
compound shall be cleaned immediately. The Contractor shall ensure that
materials and tools stored on site are kept safely. No claims for the loss of
materials, tools etc,, will be entertained.

L. Defects Liability Period

» The defects liability period after the satisfactory completion of work shall
be six (6) calendar months during which period defect shall be made good
by the contractor at his own expense.

M. Clearing On Completion

« The Contractor shall leave every part of the works included in this contract
in a clean, sound and perfect condition, free from flaws, cracks and
settlements what so ever on completion of the works.

Company’s Stamp and Initial



ITEM

UNIVERSITI TEKNOLOGI BRUNEI

T FOR GRASS CUTTIN D ND MAINTENANCE 1
E EKNOLOGI BRUNEI FOR A PE

TWELVE (12) MONTHS
I. SCHEDULE OF PRICES

The Contractor shall supply all materials, labour, tools and everything deemed to carry
out works as specified to the following. All measurement stated herein are meant to be
rough guidance only. Contractors are advised to visit the site and verify all
measurements before submitting the quotation.

DESCRIPTION UNIT QTY RGT)E
Manpower Provision
a) To provide five (5) FULL
TIME gardeners including Lot 1
one (1) FULL TIME
waorking Supervisor

AMOUNT (%)

b) To provide additional four
(4) nos of workers for grass
cutting including the tools Lot 1
and machineries  during
grasscutting sessions.

Grass Cutting Works
a) Grass cutting works are to
be done twice (2 sessions)
a month or can be adjusted
accordingly as per S.0's
instruction.

b) To cut all grassed/turfed
areas and maintain the
growth within 20 mm height. Time 24

c) To trim and remove ali (biweekly)
unwanted growth of all
edges of footpath and
between all concrete
surfaces.

d) To collect clear and dispose
all clippings and rubbish on
the same day.

Total Carried Forward

Company’s Stamp and Initial




UNIVERSITI TEKNOLOGI BRUNEI

ITEM

3

DESCRIPTION

rdening/Lan in r
inclusive of indoor plants

a)

b)

c)

d)

e)

f)

g)

Watering

Pruning and Trimming

Weeding and cultivation

Supplying and applying
fertilizers

Keeping drainage clear of
obstruction, cleaning,
including removal of litter

Sweeping and cleaning of
compound road surfaces,
pathways, sideways,
driveways, kerbs and
signage

Clearing unwanted big trees
and cutting tree branches

Total Carried to Quotation Form

UNIT

Time (Daily)
Time
{Monthly)

Time
(Monthly)

Time {Weekly)

Time {Weekly)

Time (Daily)

Time
(every 2
months / as
required)

QTY

365

12

12

48

48

365

RATE ($) AMOUNT (%) |
b/f

Company’s Stamp and [nitial



UNIVERSITI TEKNOLOGI BRUNEI

NOTE:

« For inquiries, please contact: +6732461020-29 extension 1115 or email
suzianah.halim@utbh.edu.bn & estate.helpdesk@utb.edu.bn

« To make appointment for site visit please contact +6732461020-29 extension 1117,

Company Name:

Quotation Validity Period {minimum six {6)
months):

Contact Name:

Contact Tel:

Designation:

Email address:

Company’s Stamp and Initial
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SURAT PENGESAHAN

LAMPIRAN 'C’

PENENDER / PEMBORONG / KONTRAKTOR / PENGUSAHA / PEMBEKAL MEMILIKI PREMIS
PERNIAGAAN / PREMIS PERNIAGAAN

Nama syarlkat:

Alamet premis perniagaan.

No. telafon pejabat / premis pajabat:
No. faks pejabat / premis pernisgaan:

Poskod:

No. telefon bimbit:

BIL.

NAMA PEMILIK SYARIKAT

BILANGAN
KAD PINTAR

WARNA | BANGSA

i

2

Nama Pengurus:
Bangsa:
No. telefon:

Bil. kad pintar:

Warna:

Sukacita memakiumksn bahawa segala keterangan dl atas adalah benar.

[

Tarikh:

COP RASM!
SYARIKAT




LAMPIRAN 'CY’
PENGESAHAN UNTUK DIISIKAN OLEH PEMBEKAL / PEMBORONG

NAMA SYARIKAT

ALAMAT SYARIKAT :

BORANG SENARAI PROJEK-PROJEK / PEMBELIAN / PEROLEHAN /PEMBEKALAN /
PEMELIHARAAN / PEMBAIKAN / PERKHIDMATAN-PERKHIDMATAN YANG SEDANG
DILAKSANAKAN DAN YANG TELAH DILAKSANAKAN.

TAJUK PROJEK
BIL. SEDANG DILAKSANAKAN TELAH DILAKSANAKAN

TANDATANGAN COP RASMI SYARIKAT

NAMA PEMILIK SYARIKAT /
KETUA PEGAWAI EKSEKUTIF -
(CEO)} / PENGARAH

TARIKH




TERMS AND CONDITIONS OF TENDERING ( FOR QUOTATION WORKS )

Before tendering, the tenderer shall visit the site where the Works are 10 be caried out and shall also carefully examine the
relevant Terms and Conditions of Contract, Drawings, Specification and all other accompanying schedules, etc.

It there is any ambiguity in or discrepancy between any of the documents, he / she should refer the matter to the Contract
Administrator (C.A.), Universit Teknologi Brunei. The C.A's decision shall be final and binding upon the Contract.

On tendering, the tenderer shall be deemed to have examined the documents referred to above and shall be bound by
the terms and conditions therein.

Every tenderer must submit together all documents listed below and this requirement shall be strictly adhered to prior to any
consideration :-

(a) Valid Tenderer's Registration Certificate from the Ministry Of Development.

{b) Business Enaciment Act Section 16 & 17.

(] The Tender Form MUST be signed by the Owner, or the Director of Shareholder(s) of the Company stating their post and
stamped with the Company’s Official secl as detailed in the Business Enactment Act Section 16 & 17 / or the tenderer's
Registration Certificate from the Ministry of Development,

(d) The address indicated must be detailed as in the Business Enactment Act Section 16 & 17 / and/or Tenderer's
Registration Certificate from the Ministry Of Development. Any changes to the above must be officially referred to the
Registrar of Companies and Business Names and a copy must be submitted to this department.

Tender documents must be duly completed, signed and dated. Any tender which is incomplete or unsigned will render the
tender to be rejected.

(a) Tenders and documents in connection therewith as specified above , must be delivered to the place at or before the
time specified.

(b) In the case of the tender not being delivered by hand, the tenderer must arrange for his / her tender and other
documents to be posted in time to reach the stipulated place by not later than the time stated.

() In no case will the Government be responsible for any expense or loss incured by a tenderer in the preparation of this
tender.

Tenders shall remain valid for ¢ MONTHS from the final date for submission of the tenders and no tenderer may withdraw
his/her tender within that period. The Government reserves the right to extend this period it deemed neccessary provided
that such extension of the tender validity period shall have the written consent of the tenderers.

The Govemment does not bind itself to accept the lowest and/or any tender and no reason will be given for rejecting any
tender thereof.

Every comrespondence to be given to a tenderer may be posted to the tenderer's address in the tender and such posting
shall be deemed good and legally binding in service of such comespondence.

The tender shall be made on the basis of the rates in the tender documents being firm and not subject to any adjustment
with variations in quantities.

The tender fee shall be BS$10.00 *.

No unathorised alteration or use of ‘blanco’ in the tender documents Is allowed, or the tender may be rejected. Any emors
are to be struck off and initialled.

Non-compliance with the above terms and conditions in any respect may render the tender liable to be rejected.

. The tender must be done in the official printed tender forms which is printable/downloadble from UNIVERSITI TEKNOLOGI

BRUNEI webslte at www.utb.edu.bn on the page of “Tender and Quotation”.

The completed tender documents are to be lodged on or before 2.00 PMon 23 DECEMBER 2025 In a sealed
enveloped addressed to :-

QUOTATION (QTN BOX)

FINANCE SECTION,
UNIVERSITI TEKNOLOG1 BRUNEI,
NEGARA BRUNEI DARUSSSALAM.

The top part of the sealed envelope must be written stating the following :-

Quotation No. : UTB/QTN/2025-2026/EST/21 Quotatlon Closing Date : 23 DECEMBER 2025

TERM CONTRACT FOR GRASS CUTTING AND GROUND MAINTENANCE IN

e UNIVERSITI TEKNOLOGI BRUNEI FOR A PERIOD OF TWELVE (12) MONTHS

* Delete As Necessary

UTB CONTRACT AGREEMENT, TERMS & CONDITIONS FOR QUOTATION WORKS 2006 ITBQ-15.25-1-R1



Quotdation For

Quotation No

UNIVERSITI TEKNOLOGI BRUNEI

ESTATE OFFICE

NEGARA BRUNE| DARUSSALAM

. TERM CONTRACT FOR GRASS CUTTING AND GROUND MAINTENANCE IN UNIVERSITI TEKNOLOGI| BRUNEI
FOR A PERIOD OF TWELVE (12) MONTHS

. UTB/QTN/2025-2026/EST/21

ClosedOn : 23/12/2025

PART A - AGREEMENT

1.0

On behalf of

Recelpt No.

I, the undersigned, agree to carry out the above Works/Serv'I"ce/SuppIy" fora sum of B$

(Brunei Dollars

within a period of B Days / Weeks / Months* in accordance with the terms and conditions below.
2.0 Name & Signature
" i : ] .........
2.1. IC No. : _ L
2.2 Name & Signature
of Witness ( )
23 IC No. Company Stamp
2.4  Address
2.5 Telephone No. - Fax No E-mail
2.6 Date
FOR OFFICIAL USE ONLY.
3.0 On behalf of the Brunei Government, | accept your offer fo camy out all/ items*
of the above for ¢ sum of B$ (Brunei Dollars
..... }
within a period of Days / Weeks / Months* in accordance with the terms and conditions below.
4.0
( )
4.1
For Registrar of Universiti Teknologi Brunei
4.2  Name & Signature
of Witness { ) Department Stamp
43 Address
4.4 Telephone No. - Fax No. E-mail
4.5 Date of Conifract -
5.0 The Contract Administrator is
6.0 The Starting Date is on

Delete as necessary

UTB CONTRACT AGREEMENT, TERMS AND CONDITIONS FOR QUOTATION WORKS 2004

UTBQ-15.25-2/5



PART B - TERMS OF QUOTATION

1.0 BASIS OF QUOTATION, OVERALL OBLIGATIONS AND ADMINISTRATION

1.1 Overall Obligations of the Govemment:

o

To provide access at proper times for the Contractor 1o do his work.

To provide all information and fachities stated in this contract to enable the Contractor to do his work.
To pay the Contractor as provided in this Contract.

To assign a Contract Administrator o administer this Contract.

May take out or renew Insurances refemred to in Clause 1.2.4 below if the Contractor fails 1o do s¢.

1.2 Overall Obligations of the Confracior:

1.3

1.2.1

1.2.2

1.2.3

1.2.4

To finish the Works to the quality standards provided in this Contract within the timeframes and
compietion period provided in this Contract.

To cooperate with all other Contractors working on the proiect and not to disrupt them or cause
damage to them.

To provide a collateral waranty containing a similar obligation as under this Contract directly to a third
party if requested by the Contract Administrator.

To provide and maintain valid Contractor's all risks insurance policy at all fimes.

instructions & Certiflcations

1.3.1

1.3.2

1.3.3

1.3.4

The Conlract Administrator can issue instructions and certifications including job orders to the Contractor
on anything relating to the Works.

All instructions, certifications and job orders must be in wriling, dated and clearly identified as Contract
Administrator's instructions, certifications or job orders.

The Contractor must comply with all instructions, cerifications and job orders issued by the Contract
Administrator,

The Contract Administrator may arange others to complete the Works if the Confractor fails to comply
with Clause 1.3.3, and the Contractor shall pay for all extra costs incumed,

2.0  QUALITY, HEALTH AND SAFETY

2.1 Quality

22

23

2.1.1

212

213

The Contractor must do his work based on the documents referred to in this Confract and other
instructions and information given to him by the Contract Administrator.

If any of the Works is not done according to this Confract or if there is any other breach of this Contract
by the Contractor, the Contract Administrator must inform the Contractor of the shorttall(s}. The
Contractor must rectify the shortfall{s).

If the Contractor does not rectify 1he shortfallis), The Contract Administrator may amrange ofhers 1o
rectify the shortfall{s). The Contract Administrator can also cerify either:

(@} The cost of rectifying such shortfall(s); or
(b} The reduced value of the completed Works due to such shortfall(s)

as provided in the payment cerlification clause.

The Contract Administrator can continue to do this throughout the project and during the Defects
Liability Perfod (os stated In the Appendix} after the Contract Administrator confirms the Waorks is
complete as provided in the completion clause.

Variations To Work

2.2.1 The Contract Administrator can issue instructions 1o vary the Works 1o be done.

2.2.2 it the Contract Administrator instructs the Coniractor to vary any of the Works and there is a financial
impact, the Contract Administrator must certify the value of the variation work as provided in the
payment cerificate clause.

2.2.3 The Confract Administrator must value the variation work using the Summary of Works rates. If there are
no Summary of Works rates then using schedule of rates or if neither are available using fair market rales,

2.2.4 This shall be done In a written certificate clearly identified gs Varigtion Order Certificate.

Health and Safety

2.3.1 The Contractor must keep the site clean and safe at all times.

232 The Contractor must comply with all laws and regulations relating 1o Health and Safety Act, if any.
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3.0

4.0

TIME OBLIGATIONS

31

32

33

34

Starting. Progress and Finishing

3.1.1 It not stated in this Contract, the Contract Administrator will inform the Confractor when to star work in
writing.

The Contractor must progress with the Works in a reguiar and diigent manner,

The Controct Administrator can instruct the Contractor to stop and restart at any time.

The Contractor must finish all the Works within the deadiines stated in this Contract or as instructed by
the Coniract Administrator.

W LW

.
.
..

W N

Adjusting Time for Complefion

3.2.1 If the Government or Contract Administrator or anyone within either of their responsibility or control
(which includes other confractors on site), or anything beyond the Centractor's control, disrupts the
Contractor from finishing within the completion period, the Contract Administrator must assess the
impact of this disruption on the Contractor's work to be done.

3.2.2 If any Complefion Date is affected the Conract Administrator must adjust the Completion Date.

3.2.3 This must be done in o written certificate clearly identified as Extension of Time Certificate.

Completion

3.3.1 When the Contractor practically completes all the Werks, he may inform the Contract Administrator
stating he has completed.

3.3.2 The Contract Administrator must decide when the Works was actually practically completed by the
Contractor.

3.3.3 This decision must be in a written cedificate clearly identified as Certificate of Practical Completion,

3.3.4 The Contract Administrator must decide when all obligations of the Contractor are fully discharged.

3.3.5 This decision must be in o written cerificate clearly identifled as a final completion certificate.

3.3.6 This must be done afler the end of Defects Liability Peried (as stated in the Appendix) or when the
Contractor has rectified all the shorifall(s) including Works that is not according to this Contract and any
other breach of Contract by the Contractor identified by the Contract Administrator, whichever is later.

Delayed Completion

3.4.1 [f the Contractor does not finish within ony deadline he shall pay Liquidated and Ascertained Domages
due to the delay to the Government as provided in the payment certification clause.

3.4.2 Liguidated and Ascertained Damages is calculated for delay between when the Contractor should
have completed the Works and when he actually compleies the Works.

PAYMENT CERTIFICATION

4.1

42

Claims and Payment Cettificate
4.1.1 The Contractor must submit a claim faor the Works done before payment cerificate can be issued.
Contents of Payment Certificate:

4.2.1 The payment certificate must include the following:
4,22  Add the following:

(@) Cumulative value of the Works done. This is valued based on Summary of Works rales or schedule of
rates, if any. If none, then valued based on fair market rates.

(b} Value of variation work properly insfructed by the Confract Administrator and properly done by the
Contractor.

4.2.3 Deduct the following:

{a) Liguidated and Ascertained Daomages for delayed completion. Liquidated and Ascertagined
Damages is calculated for delay between when the Confractor should have completed the Works
and when he actually practically completes the Works.

(b} The value of any shortfall(s) due to work done according 1o this Contract or due to any other
breach of this Contract by the Contractor which the Contract Administrator has informed the
Contractor. If the Contractor does not rectify the shortfall(s) the Contract Administrater can certify
aither:

(It  The cost of rechifying such shortfall(s} by others; or
(M The reduced value of the completed Works due to such shorifall(s) as stated in the Appendix,

{c} A percentage of the sum of total additions above will be retained (as the Retention Sum) and
released after the end of Defects Liability Period or when the Contractor rectified all the shortfall(s)
including work that is not done according to this confract and any other breach of contract by the
Contractor identified by the Confract Administrator.
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4.2.4 The Net Amount Payable is the amount the Government must pay to the Contractor. This is calculated
by:
{l  Adding the total under additions above;
(1) Deducting the total of all deductions above; and
() Deducting the cumulative amount certified previously.

42,5 The Contract Administrator may deduct any monies owed by the Confractor to the Government under
this or any contract from the Contractor's payments.

5.0 TERMINATION OF CONTRACT

5.1 If the Contractor:

(a) Suspends the Works before completion without any reasonable cause;
(b) Fails to proceed with the Works within the fime stated in the Contract Administrator’s instructions;
(c) Fails to comply with the Contract Administrator's instructions;

for fourfeen {14) days after a notice sent to the Contractor, the Contract Administrator can determine this
contract by a wiitten notice.

5.2 If the Contractor:

(a) Becomes bankrupt; or

(b} Goes into liquidation; or

(c) Is guilty of any offence under the Prevention of Coruption Act (Chapter 131) or an offence under
sections 161 to 165 or 213 10 215 of the penal code (Chapter 22).

this Contract is terminated by a written notice.

5.3 In either (5.1} or (5.2) above, the Contract Administrator may complete the Works by other ways and the
Contractor shall pay for all extra costs incurred.

PART C - APPENDIX

1.0 Completion Date: 12 Months

(If not stated, to be instructed by the Contract Administrator. If more than one
completion period, identify the scope of Works for each completion period)

20 liquidated and Ascertained Damages (LAD): B$ 2500 Per Day
(If none stated, then the Contract Administrator may certify a reasonable sum as (with @ maximum fimit of 15%
compensation for delay) of the contract price value)
3.0 Shortfalls / Defects Liabllity Period: 06 Months

{If none stated, SIX (6) MONTHS from the date of completion)

% of the

40 | Refention Sum 9 Confractsum

UTB CONTRACT AGREEMENT, TERMS AND CONDITIONS FOR QUOTATION WORKS 2006 UTBQ-15.25-5/5



